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COLLECTION PROCEDURES FOR PAST DUE ACCOUNTS

Reason for Board of Trustees Resolution

Article V of the Bylaws grants to the Board of Trustees the general power to conduct the
business and affairs of the Corporation. The Board of Trustees deems it to be in the best
interests of the Corporation to adopt a uniform procedure for dealing with delinquent accounts in
a timely manner, and to promptly collect on past due accounts to minimize the loss of
assessment revenue.

Therefore, the Board of Trustees has adopted the following policy with regard to past due
accounts within the Corporation.

Due Dates

Annual assessments for each lot shall be due and payable on or before March 31st of each
year. Special assessments for each lot shall be due and payable on a date set by the Board of
Trustees. Any accounts not paid in full by the due date will be considered delinquent.

Payment Plans

For situations of undue hardship, and at the Board’s discretion, a payment plan may be
preapproved for certain accounts. Payment plan terms are negotiable, but shall as a rule be
scheduled so as to satisfy unpaid amounts by the due date.

The basis for the payment plan is the amount of dues plus any special assessments owed per
lot per year. The monthly payments for an individual payment plan shall be recalculated each
year using this basis.

Member Standing

Members are considered in good standing if all of the following conditions are met: (1) All
balances from the previous year, including dues and assessments and fines, have been paid in
full; (2) The member has met the requirements for paying any special assessments due in the
current year; (3) The member has continued to make payments on the schedule determined by
the payment plan.

By the time of the Annual Meeting, if all of the above conditions are met, the member should be
fully paid and in good standing. Members who have not met these conditions are not in good
standing and are unable to vote.

Interest

Past due balances shall be charged interest at the rate of 12% per annum from the date of
delinquency.

150 Clubhouse Road - Cle Elum, WA - 98922
(509) 674-7303 - sunlightwaterscc@yahoo.com



Authentisign ID: JON827D-551F-EE11-A9B9-6045BDD47FEA

Sunlight Waters Country Club

Account Statement Fees

Accounts with unpaid balances will be sent a monthly account statement. For account
statements sent by electronic communication, no account statement fee shall be charged. For
account statements sent by postal mail, an account statement fee of $3.00 for each statement
shall be charged.

Collections

The Corporation may submit to collections any accounts that remain delinquent after ninety (90)
days from the due date. A $25.00 charge shall be levied against the account for processing
costs.

Claim of Lien

After one hundred and twenty (120) days, the Corporation may record a Notice of Claim of Lien
against the lot having the delinquent account. Said lien will be recorded in the real property
records of Kittitas County and a copy thereof will be forwarded to any holder of the first
mortgage against the lot. The lien shall include all past due assessments, fees, interest, and
charges related to all previous collection attempts. A charge of $50.00 plus the expense of filing
the notice of claim of lien shall be levied against the account for processing costs to cover the
costs of a visit to the County office by the Facilities Manager.

Lien Satisfaction

Full payment for all past due assessments, fees, interest, and other lien charges shall be
required to release a lien. Once an account is cleared, the Corporation will file a notice of
satisfaction of lien with Kittitas County.

Foreclosure

In the instance of foreclosure proceedings, the Board of Trustees must review and approve any
submittal of liens for foreclosure.

150 Clubhouse Road - Cle Elum, WA - 98922
(509) 674-7303 - sunlightwaterscc@yahoo.com



Authentisign ID: JON827D-551F-EE11-A9B9-6045BDD47FEA

Sunlight Waters Country Club

Revision History

Date Revision
March 6, 2023 Source document created from existing print document
March 19, 2023 First round of edits by President Dave Korpi
March 20, 2023 Approval by governance committee
April 1, 2023 Approved at special Board meeting

. Merged into new document template; added revision table.
April 15, 2023 Pos‘?ed to Zoho and sent to Welfmaster.

Authenti

St Wiy 07/17/23

Authenti

BW”‘} Foldell 07/16/23

150 Clubhouse Road - Cle Elum, WA - 98922
(509) 674-7303 - sunlightwaterscc@yahoo.com



	Authentisign: SLW guidelines
	ID: D05C827D-551F-EE11-A9B9-6045BDD47FEA
	Created: 7/10/2023 12:10:57 PM PDT
	Signing Creator ID: 3B357A9F-A6EA-EC11-B656-501AC56BE253
	Signing Creator: Erin Schultz
	Signers (2)
	1. Dave Korpi
	ID: 83387B95-551F-EE11-A9B9-6045BDD47FEA
	Phone: 
	Email: dave.k@swccboard.org
	Signed Signatures/Initials (6)
	1. Signature on Page 3
	ID: 15A49963-A3D2-4BB9-9D8A-A40EE444FBE2
	IP Address: 73.42.203.46
	Accepted: 7/17/2023 12:06:20 PM PDT

	2. DateStamp on Page 3
	ID: 777A37E1-4B25-4CFA-A5D5-A88A702D7E7E
	IP Address: 73.42.203.46
	Accepted: 7/17/2023 12:06:20 PM PDT

	3. Signature on Page 1
	ID: F34803BF-53CE-434D-8216-21398968C9D4
	IP Address: 73.42.203.46
	Accepted: 7/17/2023 12:06:20 PM PDT

	4. DateStamp on Page 1
	ID: 76A318FC-F6F3-438D-97B8-44D9EBEE2C7D
	IP Address: 73.42.203.46
	Accepted: 7/17/2023 12:06:20 PM PDT



	2. Brandy Lobdell
	ID: E3B48D9B-551F-EE11-A9B9-6045BDD47FEA
	Phone: 
	Email: brandy.l@swccboard.org
	Signed Signatures/Initials (6)
	1. Signature on Page 3
	ID: F6A9896C-106A-4D5B-910F-619099C862AC
	IP Address: 174.165.50.168
	Accepted: 7/16/2023 2:53:55 PM PDT

	2. DateStamp on Page 3
	ID: 7EA0BB5B-720F-4D74-80F2-84B37F9BEF08
	IP Address: 174.165.50.168
	Accepted: 7/16/2023 2:53:55 PM PDT

	3. Signature on Page 1
	ID: EA696591-396B-4EA1-8EFF-D9854DEC850B
	IP Address: 174.165.50.168
	Accepted: 7/16/2023 2:53:55 PM PDT

	4. DateStamp on Page 1
	ID: 0BB1DA09-2289-45C5-B736-3B57B7DEC947
	IP Address: 174.165.50.168
	Accepted: 7/16/2023 2:53:55 PM PDT




	History
	Signing Created: 7/10/2023 12:10:57 PM PDT
	Details: {"CreatorId":"3b357a9f-a6ea-ec11-b656-501ac56be253","CreatorName":"Erin Schultz","SigningId":"d05c827d-551f-ee11-a9b9-6045bdd47fea","SigningName":"SLW guidelines"}
	History ID: 237A860B-8189-48CC-80BF-98904A706F5D

	Document Added: 7/10/2023 12:11:15 PM PDT
	IP Address: 73.83.212.54
	Details: {"DocumentId":"162d8189-551f-ee11-a9b9-6045bdd47fea","DocumentName":"Collections and Liens Procedures Policy - final (2)"}
	History ID: E726F023-98D7-490D-8B01-4D34E910878D

	Document Added: 7/10/2023 12:11:16 PM PDT
	IP Address: 73.83.212.54
	Details: {"DocumentId":"1b2d8189-551f-ee11-a9b9-6045bdd47fea","DocumentName":"Process to address the board_2023"}
	History ID: CF5386D6-A114-44CA-B4E2-43E7B00142BD

	Document Added: 7/10/2023 12:11:16 PM PDT
	IP Address: 73.83.212.54
	Details: {"DocumentId":"1d2d8189-551f-ee11-a9b9-6045bdd47fea","DocumentName":"clubhouse_general_use_policy_1213 plus pool safety"}
	History ID: 6B3020BA-5160-4AFB-8CB6-5071540D5A45

	Participant Added: 7/10/2023 12:11:36 PM PDT
	IP Address: 73.83.212.54
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner"}
	History ID: 8FF6BFBA-5186-4CDB-860F-515A6907A516

	Participant Added: 7/10/2023 12:11:52 PM PDT
	IP Address: 73.83.212.54
	Details: {"ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner"}
	History ID: 4FFEF5E1-77E9-495B-BD9C-88E3AC888EF2

	Participant Sent: 7/10/2023 12:12:46 PM PDT
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner","ParticipantEmail":"dave.k@swccboard.org","Subject":"Your signature is requested: SLW guidelines","Message":" Dave Korpi, Erin Schultz erinkschultz@gmail.com is inviting you to participate as a signing party in an Authentisign E-Signature document signing. "}
	History ID: 6C0D6F22-6DDE-4F42-8E6D-FA368D4EA03E

	Participant Sent: 7/10/2023 12:12:47 PM PDT
	Details: {"ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner","ParticipantEmail":"brandy.l@swccboard.org","Subject":"Your signature is requested: SLW guidelines","Message":" Brandy Lobdell, Erin Schultz erinkschultz@gmail.com is inviting you to participate as a signing party in an Authentisign E-Signature document signing. "}
	History ID: 2DC8474D-70F2-42A7-BD13-4BEC63B0622A

	participantauthenticated: 7/13/2023 3:29:24 PM PDT
	IP Address: 73.42.203.46
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner","ParticipantEmail":"dave.k@swccboard.org"}
	History ID: 33B9938C-848F-46ED-83BF-8A1B122BB7AB

	participantauthenticated: 7/16/2023 2:53:26 PM PDT
	IP Address: 174.165.50.168
	Details: {"ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner","ParticipantEmail":"brandy.l@swccboard.org"}
	History ID: D45181EE-48A2-4363-9E35-103647194BCD

	Participant CCD Accepted: 7/16/2023 2:53:55 PM PDT
	IP Address: 174.165.50.168
	Details: {"CCDVersion":"https://secure.authentisign.com/assets/files/Authentisign_CCD_202106.pdf","ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner"}
	History ID: B46FC12A-CFDF-4EF1-B08C-2114F3A5C7B7

	Participant TOS Accepted: 7/16/2023 2:53:55 PM PDT
	IP Address: 174.165.50.168
	Details: {"TOSVersion":"https://secure.authentisign.com/assets/files/Authentisign_TOS_202106.pdf","STAESPVersion":"https://secure.authentisign.com/assets/files/Authentisign_STAESP_202106.pdf","ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner"}
	History ID: DE977F24-462B-447B-BD5E-37A6F6D4C309

	Participant Accepted: 7/16/2023 2:53:55 PM PDT
	IP Address: 174.165.50.168
	Details: {"ParticipantId":"e3b48d9b-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Brandy Lobdell","ParticipantType":"RemoteSigner"}
	History ID: BF678B92-A140-4D27-BD9E-1E26F1B10A9C

	Participant Sent: 7/17/2023 11:11:27 AM PDT
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner","ParticipantEmail":"dave.k@swccboard.org","Subject":"Your signature is requested: SLW guidelines","Message":" Dave Korpi, Erin Schultz erinkschultz@gmail.com is inviting you to participate as a signing party in an Authentisign E-Signature document signing. "}
	History ID: D237F5A7-3C80-485F-8C84-AFDAAAC8E4B2

	participantauthenticated: 7/17/2023 12:05:44 PM PDT
	IP Address: 73.42.203.46
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner","ParticipantEmail":"dave.k@swccboard.org"}
	History ID: 0802C90D-AE4B-4E56-8E59-0B5634B4B20E

	Participant CCD Accepted: 7/17/2023 12:06:20 PM PDT
	IP Address: 73.42.203.46
	Details: {"CCDVersion":"https://secure.authentisign.com/assets/files/Authentisign_CCD_202106.pdf","ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner"}
	History ID: 081312C9-2343-4A73-9BF4-24F543874150

	Participant TOS Accepted: 7/17/2023 12:06:20 PM PDT
	IP Address: 73.42.203.46
	Details: {"TOSVersion":"https://secure.authentisign.com/assets/files/Authentisign_TOS_202106.pdf","STAESPVersion":"https://secure.authentisign.com/assets/files/Authentisign_STAESP_202106.pdf","ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner"}
	History ID: BE78D0FF-238E-4CEE-A2B6-ABAB282F473B

	Participant Accepted: 7/17/2023 12:06:21 PM PDT
	IP Address: 73.42.203.46
	Details: {"ParticipantId":"83387b95-551f-ee11-a9b9-6045bdd47fea","ParticipantName":"Dave Korpi","ParticipantType":"RemoteSigner"}
	History ID: 73FAA26F-45E2-4C4A-8DE9-3F72700FD03B

	Finalizing Signing: 7/17/2023 12:06:21 PM PDT
	Details: {"SigningId":"d05c827d-551f-ee11-a9b9-6045bdd47fea","SigningName":"SLW guidelines"}
	History ID: 1C4B0B64-1C5B-4918-86CA-1E6C6B723477

	Signing Completed: 7/17/2023 12:06:21 PM PDT
	Details: {"SigningId":"d05c827d-551f-ee11-a9b9-6045bdd47fea","SigningName":"SLW guidelines"}
	History ID: 0E026D07-0BBA-475C-9061-8EBB73DCE118




		2023-07-17T19:06:22+0000




